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School Visitors Policy during COVID -19 pandemic

Responsibilities of the Board of Management of St. Colman’s N.S.

The Board of Management of St. Colman’s N.S. seeks to provide an open and friendly learning environment, which values and normally encourages visitors to the school. However due to the COVID-19 pandemic the Board has a legitimate interest in protecting the safety and welfare of all students and staff.

Therefore, due to the COVID -19 pandemic, restrictions have been placed on visitors to St. Colman’s N.S.. The aim is to minimise the number of visitors to the school to help prevent cross contamination in accordance with the HSE and Department of Education and Skills Guidelines, and to prioritise those who are allowed. The principal will consider the purpose of the visit and the impact of the visitor’s presence on the school community in light of the COVID-19 pandemic.                                                                                                                                                                    i.e. Department of Education and Skills Officials, invited guest speakers, student teacher inspectors, organised coach/instructors, school clergy 

It is important to ensure that all Health and Safety procedures are followed-

Procedures to be followed for authorised visitors:
-Contact is made with the principal obtaining authorisation to visit the school at a particular time/date.                                                                                                                                                                            -On arrival the Visitor completes the Contact Tracing Log and Self Declaration Form COVID-19.                 -The visitor must wear a mask at all times.                                                                                                                     -The visitor must sanitise entering the school, entering and leaving the designated class room                                                                                                                -The visitor is escorted to his/her designated destination by the shortest route.                                                -The visitor, if a guest speaker will operate from the class teachers “work area” maintaining a 2m distance from all other adults and children.                                                                                                                                                                                              -Inspectors for student teachers will be seated at the back of the classroom- at least 2m from the nearest child.                                                                                                                                                                         -The maximum number of student teachers permitted for the school year 2021/2022 is capped at 2 and the student will complete his/her entire Teaching Practice with one class group/bubble only. The student teacher must wear a mask at all times and follow Health and Safety procedures

Parents/guardians 
-Must ring the office before coming to the school to collect/drop off a child or a belonging                                                                                                                                                                                       -All parents must ring the school bell and wait in the front porch area.                                                                                    -If a child is being collected- the parent signs the child out using their own pen and waits for the child in the porch area.                                                                                                                                                ---Collection of children displaying COVID-19 symptoms is from the Gym door beside the prefab.(See- suspected case of COVID -19 procedures                                                                                                           --If a parent wishes to speak to the principal/class teacher- this will be done by telephone(unless a face to face meeting is necessary in which case the meeting will be held in the Staff Room with all parties using masks and adhering to social distancing at a specified time/after school hours.

-IEP meetings will be conducted where possible by telephone.                                                                        Where a face-to-face IEP meeting is necessary, this will be done in the child’s classroom after school hours with all parties using masks and adhering to social distancing. Contact Tracing Form’s will be completed

Contractors-                                                                                                                                                                       -Will be asked to come after school hours and must complete- Contact Tracing Log form, sanitise and follow all Health and Safety procedures

School Cleaner-                                                                                                                                                                     -Will be asked to come after school hours, she must wear a mask, sanitise and follow all Health and Safety procedures                                                                                                                                                    - Cleaner completes and signs Daily Cleaning  check list

Couriers-                                                                                                                                                                              -Ring the school bell and remain in the school porch.                                                                                                       -The item delivered can be left on the shelf in the school porch.                                                                                -The secretary/principal will deal with the delivery as is necessary.

Sales reps-                                                                                                                                                                                    -Will be discouraged from calling unless specifically asked by the school principal

Volunteers-                                                                                                                                                                             ie members of the P.A. performing an activity for the benefit of the children/school community (e.g. book rental)   are to arrive after school hours only- Contact Tracing Log must be completed                 -All Parents Association meetings will take place via Zoom for the school year 2020/2021 

Work Experience                                                                                                                                                         - students who have been will be accepted on work experience for the school year 2021/2022

Ratified by the Board of Management

___________________________________  Chairperson       ______________ Date

Fr. Martin
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